Dear Z,


[Describe details of infraction. Example:. You did not schedule access to lab, etc. on Month Date Time]

I writing to let you know that this action is out of compliance with the Stage III Access SOP for the Lab/Building.   

This warning has been added to the COE Stage III Compliance Log that tracks issues with compliance across buildings managed by COE.  The Compliance Log is important for COE to keep track of those may be having a hard time with the new policies and procedures so we can identify where appropriate assistance and support may be needed. 

The details of the compliance policy are attached and can also be found at the COE Research Ramp Up website here:

https://engineering.ucsb.edu/information-research-ramp

I hope it will make you more aware of the policies that we have put in place for COVID-19 safety.
[bookmark: _GoBack]Please understand that this is not a punitive action, but is meant as a warning to maintain compliance with COVID-19 safety for your own health and that of other researchers. We understand that it can be difficult to keep track of all COVID-19 safety rules while focusing on complex research tasks and this warning is meant to help you improve.

In the future, please [suggestions for improvement here].  




If 3rd warning:

This is your 3rd warning for failure to comply with our current access policy.  It is unfortunate that at this stage, your access to buildings within COE has been suspended until the Building Cluster Committee evaluates your history of warnings. The committee will request a remediation plan that you can assemble, working with your PI, to regain access to COE buildings and facilities.

Please understand that compliance with COE policies related to COVID-19 safety is no different than that with conventional laboratory safety rules. 


 
